
unesco Model Terms of Reference - Traineeship

UNESCO Sponsored Traineeship Programme

Terms of Reference

GENERAL INFORMATION

Title: Sponsored Traineeship- External Relations

Organizational Unit: Priority Africa and External Relations Sector (PAX)

Location: Paris, France

Supervisor: Nada Al Hassan (Ms.), Senior Coordinator, UNESCO Goodwill Ambassadors
Programme

DESCRIPTION OF THE TRAINEESHIP

Within this context, the Sponsored Trainee will be responsible for:

• Contributing to the implementation of the Goodwill Ambassadors Action Plan, on
advocacy, and fundraising, in close cooperation with UNESCO programme sectors

and field offices.
• Contributing to organizing nomination events, annual goodwill ambassadors'

meetings, gala events, etc., including programmatic and logistical organization.

• Supporting the evaluation of Goodwill Ambassadors candidates, including the
conduction of research on their biography, activities, and due diligence.

• Supporting the drafting of activity reports, statutory documents, project
documents, fundraising documents, briefings, and correspondence.

• Supporting the day-to-day liaison with Goodwill Ambassadors, and programme
sectors and field offices in ensuring the participation of Goodwill Ambassadors at
their events, conferences, field projects, etc.

Creation and development of communication tools:
• Researching information, content and visual elements for the Program's

communication tools.
• Translating and adapting communication campaigns for UNESCO.
• Collaborating to develop or optimize messages and tools for communication

purposes.
• Contributing to the creation of online content and digital media (stories, videos,

etc.)

REQUIRED QUALIFICATIONS

Education: Advanced university degree (Master's degree or equivalent) in social and human
sciences, such as liberal arts, international relations or political sciences, in project and events
management, communication or related fields. A first-level university degree in combination
with additional two years of relevant experience may be accepted in lieu of an advanced
university degree.

Experience (if any):






